P.G.Asuri Hemara Puswella 
Data Entry Assistant | IT Support | Administrative Support | IT Intern
📞 +94 76 558 9533 | ✉ asurihemara14@gmail.com |📍 Kottawa, Sri Lanka| 🔗 linkedin.com/in/asuri-         puswella-0776a4341 
Detail-oriented Bachelor of Information Technology (BIT) undergraduate with strong computer literacy and experience handling digital information, databases, and documentation. Skilled in Microsoft Office applications, data entry, data organization, and maintaining accuracy in records. A quick learner with strong attention to detail, time management skills, and the ability to complete tasks efficiently while meeting deadlines. 
Education 
· Bachelor of Information Technology (BIT) (Currently in Final Year) - University of Moratuwa (External) Expected Graduation: 2027 
· Diploma in Information Technology (External) -University of Moratuwa Completed: 2024 
· Level 3 Diploma in Information Technology - ESOFT Metro Campus Completed: 2025 
· Diploma in English Language and Literature - Aquinas College of Higher Studies Completed: 2024 
· General Certificate of Education (Advanced Level) - Biology – S | Chemistry – S | Agricultural Science – C | General English – A (Completed: 2022) 
· General Certificate of Education (Ordinary Level) – 9A passes| Including Commerce|  (Completed: 2018) 
Skills 
· Data Entry & Office Skills -   Data Entry and Data Processing, Microsoft Excel, Microsoft Word, Microsoft Office 365, Google Sheets, Document Formatting, Data Organization, File Management 
, PDF to Word/Excel Conversion , Web Research , Data Accuracy Checking 
· Technical Skills- Database Management (MySQL), SQL, Data Handling, Basic Web Technologies (HTML, CSS, JavaScript) , Software Testing Basics 
· Soft Skills- Attention to Detail, Accuracy and Quality Focus, Time Management, Meeting Deadlines, Problem Solving , Communication Skills ,  Adaptability and Quick Learning , Team Collaboration.
Technical Tools 
Microsoft Excel, Microsoft Word, Google Workspace, Microsoft PowerPoint, Visual Studio Code, Power BI, Canva	

Languages
Sinhala, English





Project Experience 
CashWise Expense Tracker | Academic Group Project | Technologies Used: PHP, MySQL, HTML, CSS, JavaScript, AJAX 
· Led and developed a web-based expense management system that enables users to plan budgets, record expenses, monitor their spending and give suggestions to improve.
· Implemented secure user authentication, role-based access, profile management, password recovery, and automated email notifications using SendGrid.
· Designed and managed a relational MySQL database to store user, budget, expense, and administrative data.
· Developed an administrative dashboard for user management, expense monitoring, reporting, and data visualization.
· Integrated interactive charts and dynamic features to enhance user experience and support informed financial decision-making.

